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Jjj-a a JaJJ — ii (^Lal ^a J VI t_lti£]| Ilk jjjivJj Jll.iC.1 ^ j-* ^jl La 

I flVlVi — Jj 1 — gj«_a tliLLu ^1 Microsoft Office j^-aljJ till jl.Wal j jlji>V 

J asJI <iJdj— ^ iil — 1^. JjJjJ tlLaSj ctluJaue Laic ^>jjjc. (J!)li. 

4 cJpJI iil — Sj jA A_uujiij IjJi La Jjl (juj-la Jll.iC.1 ^ tlbaALuo — AiaJlj 

- Access 2.0 £-a J^sUaJI CLiIAj la j ijjjLJI jliwaVI tP^-J ^ ^ V ^Uil ilaS 
JJJ^ LS^ tllij^jjfLjLa A£j^ i_a3jjj ^1 t-ajjJ Jlaj Ig-ira. ^ jl£j 

Microsoft Office q^I^I Jl UL-aj ^ JLaoVl £-1 jjl ' ^'-^ * jUjj 

5 — auUI till — a.Lu^.VI AilS ^ki'i tlilj-s^jj (jx AoXalla JSL System 2010 

4 C. « Jc. — AlLa^a J ^c-alj^j (j£— Office 2010 tllLi-a^J (j n > ^Ti i'i^ 

jl — aj] (^i (jjUs^kluixJI Ail£ (_£.}] Aouyjj eljl AliVi ^11 i_ajlli jll j Ljl jJI (j-a 

. lis. aJIc 

(Jl =wa c _ s — 3 jjiaill tllLa. ya ^c.L-aj (_£.la Li^a.1 Jo '^J V t-Lalc »JJ> '•'.'J 

Microsoft Office ^c-al j j till jl£J Jj tliLa jlx-aJI Lva. jlj'^* 

A J fkj — SJ (jl (j — Saj La (_jO-a3l (jl (jlaJ A Ijla jjc. 4 liaj '*'l»^ Aj^aLi. *JJ' — .' 

(j — a I glnn'i j i JjIa=JI (jx Ac. j^-% « ^Lijj jA Microsoft Access Jla ^Ljjj 
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jjall J ^ j4ij Vj CLlULull (j^a J^a j>JJ J Laj tdlULu £.iLaj d!>L=». 

(j a ^ji-oli La jAj to jALaJI jjjtiijll (jiaxJ jl-Jc] j»J t4aL-aLillj 

.< stifill IjlA J ^aSj < * \\ -\ q t 

till a. j-all s^J jUaJll (j^i Lulc.1 (j^-oll ^ li_ja.j-a (J-aVI ^^-AlJ tiilli £-cj 

j j*^ aJjLji aJ VI UJ^J (j^ ^° J^J SjLlajllj dAjL^aVI (3*° 4j-°Ll!La]l 

uLuj LaJ iLjliAjjj 4_ia. j] 4iU£ill i'iiK" ^jjll dlLu$JI j t dll g ■> i l 



^3 . ^V„ A\ ^Cj t<*lc ojjj-aj ^JLnil ^^ic IjJaJ j^jll ajjAil dllj^lajll £-c 

^ 3 clll.ia.1 ijjjS ojjj-aj .UoLuiJ LaJ 4,lnl iiij 4lal£> a jji 4j^)juiJI 

■ 4jSjhj]| j.il J^llj dlLljlui-all ( _ s ic .llJI CS^ 1 J* 6 J C5^J J " 1 "' dlV-ia-o 

-3jlj o\l _^Jj Ljj 4 Xajj ^jlc Cj1£jjuJI dlljl.il <"li r-i^p. t(j l)->'l^\ l IjlA L>°J 

CjIjJSj dlUL^al 4 J-ft'nj jjj ^' ^^ic (JLiij jla-ax JjI (j^i 4j Lai tLjJ 4jjjIlJI 

.L^uij Cjlfijjuill diljlg-oj 

tJoSS dllfijjuill lillj (jjlc ^^ic CjLa _alx-all Lva. j] J'^* £-a (JcUiill <K_1C £JSj Vj 

(_JJ j LuSJ t<Sj^jxll 4 timij^II ojlA 4jt3j ^ i_ic.ljj ^ALuua (J£l jjj lilLi* (Jj 

£ a J eLxjll (jLlu ^3 (j^J ^ ' * 'J^ '4iu4j - ^jA ■ n oil JjI ^jl 

Vj tjjjo.^'lin a Ua "-a_JJ liuiiil ^jic Itiij JjV — CjLa_al*-cil Lva.jljj£j 
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.iS ^ n o o i l (_l$-uJI (J^-aJ J* J ''ly^ t -^ J L° (_LAjij]| ~ .' ' ^ ^1 

. 4AuiLaiVl <j.j|jLoj o.jc.1 j3 Lal!a jjSI ^1 j] ajij£ " J J L "* ' ■ ^ (jj-^ 1 

(_>ia*J — SI ^ uiUjj jl Cj -ja 1 jj (jl ifjjA^'unA\ IgjS ^JLl jll c-Uxk^l jj£I lWj 

^5 — !c .JC-LuiJ jll ojji^aJLj — JjAaJill Jc. — jj jn<^l £-o (Jxlsull (~3 

al — JaJI tliLjjJa — jLs £ — o <J!iU. (ja JxLuIl (jLaj ^iJI <_£ jlo^ ^JSlii <j3 Jj 
J ^jljJ <jl - lilli jjC. jl ^aS <jc - I jlac.1 J j 4^a jjJI Ajs. jl jj£ill 

Jaii j_Ji ^ 4__j|j ^ J ( jj jJJ^ll) JVI L_uAaJ! jLuol jA (jjLvj 

a — atajl! t*Jjj tdiLojia-aj ^IjaJLuil jl idiLLac *ljaJ jl idililjj JLkjL] 

A — jc. jill J — <uJI Cj^L^o (jij Jib -Us. jjil !&jlflj tkjslo JLJI J*^j jl! 

22 A^±LA\ ajlA CjLjLo (_>=l«J (jl (jx j»C-jll Jc. j .ClU jlauall Lla. jS jj£j JSaJ 

p (jL_j ^_Sc Jc. Luis 4*1 jcVl * I jail (_>ia*J Jc. La lijj aJjia. <jjSj 

iA aLJI A — alajll JjjS (jx Jj-o^l ajlA J!Lo I _aLUj Lojj .jj/. ^ II c-^jA 

.Ajlj^ajoij 1 < nlVn jj£I ajjj-aj j-»Vl IjLalxJj (jl (jVI (J-aL (j^J 
A_clj3 ^Jj jj dljli-a] tliia.1 -^ti-JjC. La£— JjLuj l_llj£]| IjlA J Cp^J 

11a ^jiAuij liljlSj L^o jaJij a j£ jui ajji-^aj Microsoft Access 2010 diliLull 

.(j^ij Aix ^oLijjll 
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(JllUL jl^clj <iLi3j ^ A^.La. 4j (jx J£ ^luujj ttjj.^i) A^. Ja <_j\j£]! lift 

<LiiLa ojj^aj lIiULuII JLk^l j 'Relational Databases Ajsi>L*il <JLiliLnll 2c\ j3 
jjill CjLiLaCi jIj&J Jlo JlfLifyl <al£j Lpji £ Cy*j 'Data Entry ^fjj-j 
'Queries Llil^LviuiV I Ail£ 'Sort and Filtration A jQu-Til l j 

lillj (jx LuU.Lua.1 Ail£ ^i-iw'i o-lpc Reports JJJ^J J] ^il^^L? 

La ujljllxVI (>» Microsoft Access 2010 ^LijJ ji Jj n ,n^^ tdSj (j^J 
.icl ji o jbj ^Lkj 'Microsoft Excel Jlo lS ^W-^J^ ti-alSllI 4j ^jjj 
Microsoft ^jjls-o o jljj j»-iLkj 'Microsoft SQL Database Server 

Microsoft ^jic (J^aJI ^jjj ^1 L1Aj»-«jJI (j-o I&jjcj 'SharePoint Server 
^jSI i_kjUi jSI <>> jjiJI Ia jjc. j t iiliU. jaL jji-^jj (jill j-^Li Access 2010 

<iLijj iliLia-ajjj (JLiljjl Microsoft Access 2010 jLuc-l lilj^oj 'VLa>] 

tj^AJ 4jl '<— itiSlI li* (jx 4A^*..,^ UpjUU 4j3 LuL<u V iJIjJIjj 
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dllj IA4 Sj LO (JSL] ^JJ&ill (JjlHj cilia. 

Jjl Jlaj <j| olcl Access 2010 




1 2 h\<.\ J ,U"\lj JjtW, i'ii^ 
Microsoft Access ,j — « jta — i-^")/! Ij — jj oA;i?JI 

.liLlc. AaKlU ojjoa. l$J J t^LJ JAj^VI 


Lad (JjLJI 


4__j3V 1 jMj IkjJi <_jIj£]| IjA ^ JjlHj liua. 
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Access 2010 ij\S «U*UoJI sJI>oJI Jo-L <^UoJI yJI>oJI Jlijuji yjosu (T Jiuj) 

. J^iti ^>iijl) <jc- I j - " u^j"-} ^^j^ f jf^j "^j " *<ju^M I 



<^juo l>g.Qjo £^£a) \jojsu giali>JI ^>>aj (£ i i >) 
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vol>JU £$>>ll (O J£~0 

?Microsoft Office Access 2010 <|9^! 

Access dlljLnll Ac. I j3 ^c-oljjj 4 jlmjj^I SajU jl) jjc. <_£ s J-a ■ > 'J^^ -luu jj] 

J&\ Microsoft Office Access 2010 ^-alijj jf (^Ic J^^ja J jxj UiSl j 4 2010 

.dlljLnll -IcIjS LllULl f.Lij'y Aij^la Jj^-a (j-o 

(j^jJa tliljLull ^ JjU ^£ AjJU^s j iForms ^jUill j t Tables J jIa^JI ^LiuV 

diULnll lilt Jjkj tJ Jc 4ja^'i„. ^c-Lou] i^JJj ^Axj « ■ Jj-la> 

tJLacVI t-jUuL-al tAjlLJI tliljbVt tCjl»_nJ! t( jjAu:U_JI Jla (j^-all 
oJjaUj Aalia-a]l ^JLaCI jLajl Ac^yji ^^ic ^AjjC.j t (jja-a ^jiall 

: JMi. ^ 4JL»3 s J_Ji-aJ 4jLacl jUjb ^ _»L ^alj^l jli t<iilj 4iLial 
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<ja-»jJl clll.la.jll (jja-j tdjLaMjtloj^lj tjjjliillj t£ jLu!| j tjjliajl Jia 

.Ac jjluj AJj^juu jjSLoll Cilia. jj tModules 

JjUla ^3 (jj^ ^^-"J^ tllLlliaVI (j-a AjA*]l Jjg ■ Jj 4l_ljaiai til] (jaJ 

.Jt-aLl jj| j-aljlj Llllc.jn--> o j lIiLujJJ J^La. (j-o t^lljj (_5JUJI ^A=>1uiaJI 

.^^a^iJI l^gj ' ** ' ^ ^ ■ ^ a^jlg^allj 

^Wj CjIaiajl^j J jx^i jl] Jl _^Vl t> jjj^II tli jjljLa dij/nj Aaa 
gJlilLij ttikijj ^ill JiilL LjLiji liliLsj Microsoft Office System 

.£C-aLj^)JI ^>l lA'lniV (iljjjj (jij (_Li»J| 

(j^ij ^^Jc (J ^»-s » n jj£l Jaaj jl ^ ^-aljjJI (j* jl-luaVI li* ^ ^jLa Mi 
£La}j 4^ £-aU jJI jL (-Sj-i j tCjljLull aAcli i_iLaJ ~ N.',„ ^I J JjAaJI 

Ai-uu La JjA>j tjjLUJI Ljj ^li ^1 Cl)Li»jJI <al£ 

.4lal£ AjjUp 

Akia ClbLull Acl j3 LllUL AjLaa. till £tji ^aljjJI (jl Jj " tjllj (jaJ 

.till: jjc. jl 4 Jja«j]| jl ^iL^yi iS^ AiA*-a djULc *lja>J 
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(j-o V-l) sAii. sjjj^iU ^cxljjill Cjljjl£-ol ' »1 ■* , ,.1 i >«Vn lijli i4_Jcj 

.L_sjUi jiij djiji^yi ciiii ,> jji^ii ^i t-iU-uJ j Jjijj 
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Microsoft Office 2010 %o\# cuSMy J| J>» 

Microsoft ^c-ol^ ftJila. <£^J j j\ <n\Unj\j Uj3_&jjj j jfLjLo duals 

tjlS Ji V] -Microsoft Office System 2007 J-WaVI t> Office 

Microsoft Office jMicrosoft Office Excel Jlo oliniajll (^ic- I j» <tis* 

• Microsoft Office PowerPoint j Word 
'Microsoft Access2010 4*^J cs^- l>^J ^ j^Vl cj VJ 

CjLaJAj-aill JJ^I SiiAaJI _yll djl nj <\ * -Vl (jl liLi Vj .aij^aJI 

iSjuiaJI Access2010 

(■■ ^'i"'* jli-aVI I^A JajIJ t Microsoft Access2010 £-»lj gi 

aLLJI CjI dil j^Vl ^Jajjil j jSJI o^ 1 *^ aAjAaJI Office Fluent 

^^■n'uh^ j *,* ■" (>j A3 j .l^iLiiSI tj^rjj 4 Kj 1 1) < aJI Access 

Access ^-oli^ ^ jjoiI j Aaa.llijl (jj^'i cs ic liSjAcLuuJ Office Fluent 



Office Fluent fSitXMO euQ^ly 

^.ikluus ;> > ja. Jlaj ^ill t Ribbon iajjJill jA Access2010 

J^ji W^j ^ ^ill -Ribbon IvjJJI liA t-ilbj .Microsoft Office Fluent 

y-i J^-^l ^SaaSI junljc. ( -.jhn La£ £jjLLa jl (JLiU jjjlijjai Jja. 

(jJo JxdAl jjl JajjJill ^jh'mjj .aJ-ixla (Jlilc J^-o t_u_JJJ j£ 

1*9 ISbl] glilC loJLic j&lii ||J1 cjJfiiM OloUf. 

t-ujjQll ^jj tSSbA t Excel2010&ajj C^a ^ Office Fluent 

cliLaMc. <c.j^o ,jj3 jail! lie j.£ joLa ^a-ajL^aj ^3 ajjxo jl 

i-jjjjjII CjUIo Jj*-l jj^oJ uj^ tliliContext AjSLuJ i-jjjjjII 
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eu*aa oLLoju qJLaJI <j\i Context <u9luuuJI bdbi>vJI oUUfi 0"^ JSuii) 



>i» o*y)U,1 ^U«n 9 Gl*rtl1 oJ>^ 9 pitfall 

Access2010 j>)Vini i j*l jVl j tlilc j x au J j ^-y^t diLaMc AiL^/Li 

Microsoft Access ^ diliLnll Jcl j3 tliliLa J-alijjExcel j Word 

.lJuxA Ail£ ^Access-lajj^2010 

flEH -)-^' 




vaJU s?I i>» «S>muJ1 <V£laJI "VsWI v**.*^ 11 -^ 0""^ JS-*<) 

Quick Access Toolbar JJJ" Jj*^J ^ J J i -^J" 
cffi Jal jial J^ij "Quick Access Toolbar^Jj^ J_^-^j ^j-^ -^J^" -^JJ 

Ed--- • a id 3p 

^ A 



l^Lbj t^l^Aj ^1 djl jjVl Ac j«>* Jiajj VI t Ji"V fa 1 "' 1 L^J 



gj>^JI J^o^JI K/jjUi ,_yj| leJ3Lb| dLioj .jvJI Olaiill cic^coui (1-1 JijuO) 
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•U^jocudJI dLLu qplnmll oljUaJI I1)jjo joJlbj jl^ &jjjo (V^ J^-uO 

Microsoft System Office 2010 pUii 
<ulc l!i2 jjfLiLa clialial tMicrosoft Office System 2003 J±~**J\ ii* 

tSljxJS aSH ^> ^iu l^JjijL ^ lOffice System 2010 Ja^VI 11* yjj 



Q Office 2010 aeJj aa^n : dglll dual I 

<> ^1 I'iiU <jjl jl jail jUol j k\A\h\i\\j aA\ ji^JI jjjiaJI ^ Iko 

: Jla aLIs Jalij ^ t£] 

J^c j.U^.lj CLiLj^iJ ^u^j ^| Servers <ol jiJI <> Jj^JI jal jS - 

.oJjjis a JLacVl jL>jjj (jjUjlL 
<> CjLjjWI ^t^u ^| Solutions J jLJI <> JjJ*1I ja! _p ■ 

.fl.5j.lC. <jLc d^'Snlo jLaJVLi JLacVl 

clwj c> j^l <J-»l£jil_5 (jjUill diLiLc J^..m ■ 

Office 2010 f Uu) comii^ll olif&l 

<> Ai> ;Lu Microsoft Office System 2010 f L__ jlucl 
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Office 2010p\ki oljljua) 

CjI jl^VI J (jIc a* 4j=- j-""-- Microsoft Office 2010 ^Uij o^^i 

■ Microsoft Office Home and Student . 

■ Microsoft Office Standard. 

" Microsoft Office Small Business . 

■ Microsoft Office Professional. 

■ Microsoft Office Professional plus. 

■ Microsoft Office Enterprise . 

■ Microsoft Office Ultimate . 

Office 2010 pllii oLuC,! 

■.Jk^ V/''-'' CjU?^ jA\ i> 4jc (jic. Office 2010 j»Uij 

: Desktop ' , i"^ «l l ^J=uoi ^1 _>j ■ 

■ Microsoft Office Access. 
" Microsoft Communicator. 

■ Microsoft Office Excel. 

■ Microsoft Office FrontPage 

■ Microsoft Office InfoPath 

■ Microsoft Office OneNote 

■ Microsoft Office Outlook 

■ Microsoft Office PowerPoint 

■ Microsoft Office Project 

» Microsoft Office Publisher 

■ Microsoft Office SharePoint Designer 

■ Microsoft Office Visio 

■ Microsoft Office Excel 

: Servers fjljiJl ^->W-° Ji ' 

■ Microsoft ServerForms 

■ Microsoft Server Project 
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■ Microsoft SharePoint Server 

■ Microsoft SharePoint Serverfor Search 

Solutions AL»l£l»ll J jLJI 

■ Microsoft Enterprise Project Management 



' Communicator j t Groove ^-o'jj c^Laa .l$ja ^jj 

Jh^k i^ltW dAJtfJl VI 4^Al« jjc. Accounting j 
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•iyjAll 4aJajuoJI ij\9 q^Luo O^iu Jl9 £ubI>JI (AO J£*i<) 

Office 2010 ptkaJ cumu>,J1 crijffiill 

User Interface UI ^ u . iJ l jjjju jl j^Jc. JiS^I jl Jjl ipi ^ LS-^ 

^ ijjj ^uj tUaJic. jl£ jjj Office 2010 ^Lkj jj -Jaia <ji»*j- 

I i& j)\ Ai-al jx 



L_ia*j l g . >it ) jjLvJ 4_u^aL=kJ a ji^Vir. ^jouj (^jlll -lj-i=>-JI <— S.1A (jl 

J_£*^ J (_v<aLi-iiYI 4-a$_a Jjg »'i jA oApaJI ^Jaojud-all <fr=Jj J 

(jl lilla .<Ul.lilJj lllUnkMI oiA oj3 jj (^ill till jiA tj-a JJ£JI (jLkill 

tg -aJl*]| (jjjuJI J Office 

^JJI 4^UJ| diil£a t djl jj^a Jj I ^ 4 r ^',,„^ J Vj 

u.^ll j^jjft flal J«I£51j Ujl^Jal 

: Jj Lya ^Lkill li^J 4 u.i/JI <_sI.aaVI o-a^Jj 1 v,< -j t<Jcj 
l>» <&>^ jA Microsoft Office system 2010^Uii (jj 

lilx-a tjj^! L>J ^ f j5l 4Ljkll JaiuJj J JcLoJ ^,j| jiJI j (_ilLall 

CjI j^aOffice 2010 i> jj^Vl J^VI li* <> JU&Vl 

jjjUjj (Jac. 4jsj£ 1-i ■ ii n j J jail 4j=».llj| SjLjj J JcLjoj 4_*jIj oApa* 

jJJI fjy^j CjLjLuuII Sjbl l$i Jj ^iLjaVLi t ULa ^ vi',„J l 
.Aj^j^II jjc JLac.!>U <ij3^]| <jjjl (Jluajj lljLijaijl l*Ajk;* 

libit <jJa jUlall i_ilLkal|j oJ.l*i<JI j ^2 j-ollDesktop (.iVs^t km jjl- 

.o«.UfL (J-aaJI lilx-a ^jjLaxj (ja Jc, j liLSc. ' ■ -»N (j-a J-^j IjlA (J£ j 
.lilb! Uuj JLaoVl *bt JUL) jfcj .M l 4^|^U ASlcJ dj^i LaAitj 

fjLj J*«JI CjU.Loui It . m l Microsoft Office System 2010 ^Iki liA ^ 

Aj^aauill <la.UiVI (j^uau J JcLaJ ^1 Ajcl^yi tllljxoll jj-a Hajj& l5LLj 



Microsoft Access 2010 ,eUi*»il hi>*l 



Ja <JS ^ Jac (3i>^ C>*^ JajJ' t*>j"i . ' "1 

^yic. tllOcLu 4_o jLoll tllLuLJ j tlilc.Loa.VI J AjjfcUaSI ^yajjxl] 
tllliLoix JJC (JL-ajV! -» ' * 'J^ ; (jjAl-^'unoIl 1 1^ fi o Ij-ol lilli Ja-?. 

4j.ijV'i'ill tiilcLo=OU ijjia Jjl^j oi* JoVL^iVI ^Lia J viJI j L> 3V I 

Microsoft ^ tsfJiaJI tloSjaJI ^ (jjLoll tll'jo-o ^ iVmi Lj ^-?-J 

(_Ljl5I (^-o (3^1 j tda-o (jjLuu oi^ jjj^iioiii-oJI (j^-ojj i Office System 2010 

4 (jijllallj 4o3l_)iaJI JjAaJI jjc 4oJLi j "U Utx 

L_iLmul tyt^'/" d£ jjiJl (^^Ibbsajb[j 2l^o$jJI JUx^l CjljUc ^jIVm 

JLacVl tllLLaC f.LLj) (_5JjJ J3 Jjj"=- J^>»J ttJjSlall fV-all (j) 

1 JJJ& Ijn in ( _ S J«-"JJ till m ■ .i (jl .laj tllSr jjjiu J • (J^"'J ^°J^ 

oJjV ^u-^ti fVJI aSjju (jLcVlj <ial Jill SaJjIcoI CjL>.L>.VI AjJiI 
i-ij i u . ii ^ Office System ^»Uaj libcLuj .&j;o£ <alc] AS^iill ^jla-a 

jJLl^ia]! <UL*i till jJ3 ^J^ij j lojlili ^ a\\ JOSlO (JJjia (jc tllLLaail 

AL-aii-a]| ^LaIIj (jAaLJI (jjj ^jLdl <_L*ai]l j Ailli-all tllLiLnil jjL-ouo (j] 
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JLaoVl t^ljljS jUuV <JjlkaII CjLjixJI j>t]| o^LLJlVl 

La-a tllLajWflll ^1 (Jgjuilj (J^^-^J CS^ 1 " (Jj ) ' ^~>^ 

4>9Ua£|1 jl&v g» 1)0 bull ouuJLv cJb^b 

t(jc (_g jvMI j i ' i-\ ill ^1 '''^'"jj^ " CjAaO to.ll.lC. tliljl-li-al jl.lo f^Cj 

. Ic. jjiij Ual ^aJjjail £t-al _JJ^I " 

.^t-alj^ (JSj UlllVunl till jjUill JJ^I ■ 

. (jj-oAiJLu-all (Jj3 (j-o J till jj-aSI (J5I ■ 

. Ic-j^ j Ual.lVunl ^c-al^j]l J^£l tllljjXa j f.ljl (jjni"\'< J (J^*^ " 

0° J •^ -a ^wW ^'^''"'t till JJ*5I (jjni^'l ■ 

1^ "I l-^'i..'! Aajjia jjg ■ jl I » "I J 'I ^ 

(JSj Ual.Wunl till jj-all (J5I jl^l ^^ic (Ja*j - „^ AgjJ j ^)JjJaJ ■ 

.!>l!La Ribbon -laJ^ill a\A (^Ijb (jc. t*13j j c^t-aLi^jj 

^c-al^jll (J£ jl (_yaxj (jJJ (_J-ol£j]| (jj^'l (_jil 4-%1-sll (_S^-o ^J^vJ ■ 

.a^tui 



rv 



Microsoft Access 2010 frotiji ftUa*»il 



I jLilil C5 ic. iaSa UI ^^LIulaII <gj=J J (JLliLjAxJ ■ 

Microsoft j 'Microsoft Office Excel ^jAj (jj^l-v'uiiail (jjj ILjjJlj 
i>°j •Microsoft Office PowerPoint j t Office Excel 

iJa (JjliLlJ Jj^a. Jljjloil tdiLaj i^Luk .^Lkill g-°ljJ J-°t£j 

aij^i. Jac. jj frLJuj l^ah-^u.^Microsoft Access a-icla 



Microsoft Access oULu 6xcl3 j>o oUly il>oj^l (t-^ J< ■■■) 

•U^ 3 J S-"=- » J-° l£ ilAiL (jc tltaaSI A^la. J CuJ ■ 

A-ttjla ^ jjI 4^ j£Ji J^) File A-^lill jj <jja jLI Jaaa 



Y A 



Office 2010 sJj an£n : tJgill tWJI 



j^U: ^ SjJ^Vl CjUUII t Office 



lei ^ill j^Vl ."Paste (jjualll" ^IjLo jA tpLiaVI ^ Office 



v^aill" cIlUjo $a JUbyi ,jJLc Office £u>I>j i^vS >>Ijl>ji..>MI £uiUu> (1 1 -1 Jiuu) 

"Paste 

JaJ^ii jljjl (JjSjJ <ljl£-a] t V JUall JjUn ^^Ifc l$_La 



Microsoft Access 2010 e^Ujj 



•ill j^Joj Search ^Vl jLA^-Lj <jl (j* ^-^j 

jl^all (_}*aAll JLkjLj ^» jSjl ^-"^^^ dllx _jl»-a JaJ_>jaiJ ( * It ill £-JJ-o 




Jl il>oJI ,>xJI Jb-ij OT-\ J£*j) 

diLjjla-o (j^jjatj ^ill Ribbon -LjjJoII ^j>g Office ^Uaj 



^ ft 




£iiS ,_sJI 4>laJI Oji jUauaJI >oil| u\ln<n 49(5 t>9>su Ribbon ■bujjuuJI OT-1 J< ■■■) 

Lb qjttJLS 

(j-o a jj>^») l^jlj (J_yi-a_all tHelp moll ' * '1 ^^ia* ■ 




Office 2010 sJJ ibniii : t\qil\ linn] I 



ft JlcUI oUibti) euttU.1 uUi Jbiill 

j^Lj Office 2010 ^ )Vn (_>oUJI Help S-itLuiJI CjLoj1*j ^Uaj aAc\ 
(j-o ^ jxul Sj^ojj t^l'ilunV 4jv.tLa]| dlljLa.VI (JjJaiV J J^l ^ ^-pj 




£>**>! Oj^cus <dbJU*uM «to-luoJI Obl^JI J^aflil J^o^JI (\0-\ J.^.ir) 

n 



Microsoft Access 2010 ^»U>i ^Ia^UiI u>»I 



c - 



r-l 




jUajoJI fca-ojjoJI oOjjiaio o»>e (W-l J2uuj) 



g-aljj.) pLt^Tmt u£Jv»-l 




C i Microsoft 

Access 

2010 



Microsoft Access 2010 s*U>i ^Uaiail 



i-H.il j^VI (j-o jjj^I Microsoft Access 2010 ^t-alj^ ^^ij 
A-o^Sla dl j^l j! 4 Databases dillLnll ^cljS ^-o JxI*j3I ^ CjI ji\ 

J ^Microsoft SQL Server 2008 djliLnll Sji <oU. ^-o J-l£^l ^1 j^l 
. iiiJlMicrosoft Office System 20 1 flLi J-l^JI jlfr^V I 

tliLiLnll a.lc.15 dllc. _yJa j-o j'-" ' (Jj^J tj^ U^J Jfr 3 \; 

liA (> Uig'im^l <jall (jSj ^ Uj] V] ^Microsoft Office Access 2010 

■ Urn j J lJjSII 

^ jkinM ^Microsoft Office Access 2010 CiLiLnll S^cla Jlo jT-alijj jjV I jiaja 

(JjLnj ^Ij AjV lijli t4j^> Urn * J j - y< (_jT — i_$\s~ JjS 

Microsoft Excel jlMicrosoft Word 2010 Jla ^^ijJ <*i*J -^c. tlylj L«£a 

ttllLalS jl i_i jji ^likluiL ^t-oLijJI £-0 (JxlaJill 4i£xJ tMxa2010 

j£la ^Microsoft Office Access 2010 CiU-nll S^cla ^Ujj 

L>° cs' <-^J Li-^^j ciiliLu Jj^ lU& tji^j Vj tl^lLk^l 



&II 

nmnn ; SULLII flnnl l 



Jjlaailj £ jJJL J jLnj (jl |jlA djL=vL-a dlLlia. (jjj lijj! tiillil 

Al\j\ ^ ts Jo»cMicrosoft Office Access 2010 dsLil-iJI i^cla dsli ^aI 

£joijjl] iAW 4 l ^%^jq\I ^jjj] \ q i 4 li m ^j ysH f ""tlr* (jc. (^j^a^-oill 

. Woe dilfc j' ^->j^ J*~- i— i__>3i!iil Liaj jJj 

Microsoft Office <UjIc c-Ljati ^aI jA Microsoft Access 2010 ^Lijj 
t jjjISjII i-iejj tLlsLiVjjJl Jel jS ajtal (j-olij ^iJI j System 2010 

. 4jl*3 a JJ"~\' dlLlLull -laJJJ 4dlLaM«lajVlj 

litljUj £ jbj Jal j (_i jLa.l£Office Access 2010 J jLiIujo lul J\ iji j 

^Llla i_ ijxn CLlLljl£-ajj dlljlg-a (j-o <J ^iall ^ l_paj _jj (jl£ Ljl 

. Ig-al-iiJiuAj ^>J^I IjSj ^pJJ (jl J*~- tig ^ La li_aj 

?DBMS olitull ftjb] oabsl ^ L> 

I^A Database Management Systems CLiLiLull ^cl j3 ajtal 4-«iai Jo ^jiial 
(jill jLilL) Upjbl <A£J\ tdjLjLJI ^> IV JjU ^£ j ja. jl I'jki ^Vl 

el^jjui djljLull (jx 4j-aLa. 4c j*yA £-1 jiJLj till 
djULul] ^Jala Jiia. _jA La Database System diliLull ^Uaj i^LaS/l 

a^A . j3jjl«i^ll J ^iVim/ill (jj j ^' M ^,'"'J Jo <k-aljio iJ1l)U>>ui ejjj^a J 
(jC dlLlLull 4il£ Jn<~> I ^jSj tlila. flLaC J jaiilulAll ^C-LuJ Cl^ -> 1 nil 

(_$! (jC ^ilalui^l (jl ^j-inJ La-a 4(j_p^ollj J j3>_a-a]| iu^ill (J^" 1 ) ' <1»^H 



Microsoft Access 2010 ,»Ua>Ml bi>*l 



^ ' '"'*■'■ 4 ^".'"'^J* .J^- * JJ' ^ ' tliljljjll Jai^JI AjLoC ^jj 4j-cSM AaiL». 
i (j^ 4£lc. jl Jaul j J jik. j ^Jic. Ajjlxll ClliLnll -lc.1 jil oj_ji^alli 
AjLoC jl ^^-iaJ La-o 4j (Ja-uus]| _^)a.SM i— iLJI j t (jjl ol t II djljLiJ 

(jJ '(j;i«-o t > iun\ jl (_ji jl ' ^ " ojjS dll jLaJ (j-o Aij*-o 

^Jl j^VI Jd-al (Jj ilgJaia. Jjaj 1""-- CLlliLnll -lC.1 j3 ojb] AjLoC. flj 

. oAjA^. dlliLu ASL-ial 
.oJ ^J^J-" ^^-jLu (j-aj-ia 0.11.1a. dlljLlJ ^1 jjj 
.dlljLnll o-lC.lL ^ '< j-^ * CLlliLiJ (jia^)C. j ^-La.jlml 

?RDBMS cufiiUftM olituJI Afrlji ft|b] &»b>i 1,3 (0 

Relational Database <jLil*JI djliLnll -iclji ojtal A^Jijl ^^Jc (jilal 
^ 3 > .'j CjliLnll lajj (>j^Li jsIjj! Ijlaj ^joiVI li* Management Systems 

.oAa.1 j diljUj oJicla 



all lull iclgii aJI anmn : ad 111 I f Inn 1 1 



Relational Database SystemJ^lxll CLiLjLull aOcla ^>Uaj ^ JL t^LuVl Jj 
(jjj Ai!)ljC. f.Lijlj ^ jSj t Jj|jks> jl CLiliLo aj_aju*a J ulil nil ^Jaxall iaiaJL 
diULnll aj$J JiiaJI <jLc ^jj ^oVl AsjSt Jj .Jjl-laJ J CiliLJ a^A 

dllilaj (Jj-ls^ (_iLo (jjj 4iDlc ji JaJj J Jc. ^jSO AjSSUJI 
.^AjjjI _j3 4j J-y.iJl ja>Vl (JjiaJI) t tUlj 
(jjjjlll ^^Ludl (JllLiLij (_sLoj (J^-aC- <_K \j > «*» J 4i^>J" 4_iL&c. (jl ^j-i^J 

(jJ jiaJI !>l£ -kijj Jill aOjJI 4 ->/)) 4j jg ^jj ( jail diLjlaj > <L) 

diULul! jclja iajj t*ll ^jjj La lilliA ^jSlj t< u^i lillj q^A ( 

.dlLojix-all ^1 jVunl J jjSI 4j\r-lij a_j3 ^JJJ La-a (jJaxJI 1 g i n 
JiLal (Jj tig hl^i j IgJl^jl ^_>?-* ^'"*- ^ ' tllULull -i»JJ <iL&c. ' '«'«' ^lj 

£jUI (jl ( _ s i*J (jill (jlnJI JiJj (jl j£j j| tjj^axjj diULull jjIj ^oVl 
(_33j (J j^ax <ua. ^ . . , . . . ( iii<iJiAC2010 < i'ustW £-L jS '»■') 
tllLjlaj (_sL Jla t5ji.Vl clAjlull j^L^a jx JjiJI tlu^j CjI]£1jl1I aiA 
^k\. djljj_^all dlliLu < <^ ^ ' ^( J ' ^ ■ " ' AjsLiJal 4_iLocj (jjLaLtll 

4 f^lll ( 4_iLoC ' (j^^-oll t fiii^dl djliLlJ ' ol ^ ^ oUi^ <sr. 

diLjj 'i i 'iol l cjljlaj (_iLo '(^jj <jLa£ Jjt- ■ ■'"') cjLjijaa]! CiLjUj (_iLoj t^AC2010 

(jc. A^jLill djIjjjiSlI i_£l jj] (jiijjtJI 4jL^a djljLiJ (_iL 1"'^^' I JJ=>.tj 
^jiLj La 4 ■» \ ■ 1 1 c*lj| jji Aic jl jfljinL i_ia _a-all IjlA 4_^.ljj t*lil J ^J.'^ AjLaC. 

rv 



Microsoft Access 2010 ^laatml 



-tiilj l^io CijILi I j| -Microsoft Office Access 2010(>=a jj JLU JjJ" ^ 
<_iia. Access 2010 j tUiij^j ^1 j U jja. ^1 ^^^l dLAL 

^Lill J <unj\ Jllal (Jj tujLjLaJ! si* Jla frl^j jjx lilatlo jj'j] t_SSJ 

Office Access j»jsj3 4(_Lbac CjLjLij ' ^ ' . ^ j* 1 J-tiil ('iljUin 

rA 



1 1, lull iG Iga aJI onuau : sLillJI final! 



(jj)i_a]| (JjliLul j ,01111,0 11 j Ji__>Lball f CS^ ^8-'^"" i-llLjLa*]! 

j-o ^ — sV I jl elilla (jjj^J ^ • ^\\Am\\ (jjjjj (JjULu JcljS ^Uaj 

<j-a ^vgj <iaij^a]| CjLjLull 4il£ Jaia. iaLiiajlj (jJxLtll lIx^^u 

a-lcli JaJJ £-a idlVlsljl j tdjUilx-o ti_iHu tJ^jt j*C iCLjIjjjx 

^.a IAjjCj (jjLi-all ' * ^ ,' J)^ ' " * jl CjIsjiaII LllljLij a-lclij (jJxtaJI (JjliLij 
j^jSI j| at i*u^ill «N ^Uaill J^*^ Ji*-^ CS^ CjLjLutSl j 

■ I^jVi tSl&aj 

(_ili-aVI CLlliLiJ Acl jS ajbj ^»Uaj jAj :<jjlA-aJ| CjULj Jfrljfl *jl J j 

a^A 4jaLo (jc jiaill < °^)~ . (j«a ^jSjjjj t ' ' °^)' ^La_j 

. jjijL^a AJlij (J-> -» j! tdl£jLa _J?J±» ji ^ \" (J-aljU LalLa 
<j-a il^lxllj ^ILalll till ^ ^^jll (JLAjLlJI ^cl j3 <Laiaj| (jx j/'*^ [a^C. j 

'. 1 g djljl^aV I J djl jj-axill 
(Jjjll (jx JjljJI J^*J! \ Aft. ^1 ^ tliuJ cAi :tjULnII £-aJ 

JjJJaJI (_jjLJI CjliLnll ^1 jj| Ail£ ^ 1 j „ vlV.,'. (jjJI CjliLaJI j 

tiiLaj djliLull AcljS Ijj ^jSj ^1 <uAu)Vl oLiLudl <_ilc.l :4ej*-a2! -Y 



Microsoft Access 2010 &»U>j <Jjt*\ 



< ajj«J (jl Ijjilj Vjl ' ' ^ J* .LaLoJ 4 *j 

diaJI lIjULc. ^ 45^11 ^Ijj j^kij .IkkJI j 4_>L£i}! ji jjJll 

"Access 2010 dliLull .ic! ja ^Ijj c_ilc.l ^jjj Jlua. —o 

.4_i Aj^aLi. CliljLu a^cli 



_M**J ^ ci^l ^| ol^u ^ixj ^ l^J 

SJcla J User r ^'in,.l l JU ^Ij Jici CjULJI J U, :J&\ -A 

.4i!ti CAAai ^X-aJ J a-iUU tdli^j 



Microsoft Access 2010 g*lj>J jtUAiml >i>al 



£±u (jill j^Vl iMulti Users t> jj^ J^-*^ 4, ™ . ^* 

.A^liaJI 

Ja j^oVl jj^ J Databases diliUJI ocl j3 A-»UI A^LJI si* a*j 
Microsoft Office Access 2010 CjliLuil S.Jc.15 J>c J**J! liul ^ 0-> . >Vi l 



it 




Access 2010 (Jl 



Microsoft Access 2010 ^Uiiil ^>al 



djja. tdjliLull ^clj3 CjlsL fr L^j ^ Microsoft Access 2010 fli^J 4^ 
J Office Access J ALLill dXL> ^1 ^ 0- ^ iiL 

J JjJ Office Access 2010 J ^ ^ J J] "-^J 

^fl J^i V-Aj A£ ^ ^ ^j3a-fl JdJ^ A^jjxJI ^jill cJjSII 

^ *Jull j=J tpLktfl (> AjL^. jij A]j=J oJlAj 

.t*L A^aUJI CjIIuII .lei j3 frLljjj Office Access 2010 <*-* J**^ 
t^jia-ail jJjlajJ AjjjxJI A^jjilL <i-aUJI CjliLJI o-lolS l_u£ jp <>al 

.Ac Office Access 2010 CjLu\£ AcLJaj 4_bU^ ^jj^j 



i t 



Access 2010 sJ I tUlUI dmiJI 







JjSli (. — .-an 
















Y . > A j-j Y r 








Y 










PiiiiiiiiB 
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Y • • 1 
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(Record ) cJS cSi^j .U j^ Jt eix!i^ll ^jtij ^ 



Office Access oUUJI ojucls JsIjo: jo-i (1 -T J<--) 



Microsoft Access 2010 ^lAii-il y»>>l 



^ ^ J t 3usUI AjSjjII >^ 

(jj jijj <»_jsj djljLull Socla jV Ijkj ji^ jjc. .Microsoft Excel g-^JJ 

l^j ^ ^1 aIjaJL o^UJ Ul^I JJ^ uj^ & ^ ts^J 

U .IcjjL. < C -;^V, ^ js ^Jul^l JJ^J a^j-ll CjUjIxJI <jV I j^u 

^1 J) Aa-jiJI ^<-;« -^.^1 (_p«J tSLc. JJ«J J*-ftM ^] 

cuiJ ' j 1 ^ ^> u'j^ 

fj J tj^ lijj tWojjJ j W^] '••sW J^*- t JSJ I'jia. Ji^L- 
>J t> UJ^ t A^^» ijy^i '"^ 

.(Y-V c&i jkjl) SJJ^C. (jjia JJ£ a^J^ 1 diUjlxJI 




Uiaol Ojjjo oliLu uojsu Office Access oliluJI 6jlc19 >/jUj jl=»I (T-T Ji*i>) 



Microsoft Access 2010 |«lJAiJ ujt*\ 




oiaao oOLuJ J^-ipo >i><u yjojsu Office Access oOLuJi oicls oLilS Jl>I (T-T Ji-m) 



Office Access 



4_o_pJ (jjljUJI i^cla (jj^ 6 (J-** Uu„<\l lIiUUJI ^clj5 ^-oIjjI 
Ullc. AJj jUu (^jill j j J jia. ^ (JliLo jLoall jjj jij Microsoft Works 
(JlAiUJI .icl jL <_JUJI o^A diljUJI .icl ja ( _ r a J o 1 j j .Flat File <_iL£ 

• Flat Databases'* ^ Vinml l 
V<<^ Microsoft Access 2010 Jla IV" J^' <^Ulnl1 

jLij La ^tillj I ft '«-■ Lijjj AJajl j!Loj eJAxio Jjl.la. ^ (JLlLo_jla-o]l (jjjij 

£ A 



Access 2010 sJJ aniiiii : (UUII llniill 



ObLJI ftAfilS ysl Jj*c i>jj&j >_s^> Relationships olsUall (1-T J£»i) 

aj^^aj Ajaj^lc ilililjj a2c\l (j^a S.i j^ll djlcjkJI ^ Vl\j 

. ^... j (jjji^ AiJalaS S-SAxiaH J o^A ^V^rtA t^l^i 

.^UliisJ yjfi gjoJI l£^L> Jjl-^ t> ^ jjSl] 

Office 1^ lM < ^ *J cs^l *j«Lu&I cAjfcW £\J ^ j& Jj*?J 
jl^l) Office Access Cjljjll £_l jJ ^1^1 ^"J^J -Access 2010 

:(o-r 



Access 2010 OULJI 6AfilS vivS U>iUu| i>iojoJI oLilSJI £l*il (O-T) JSjUI 



C"-t::. 



Microsoft Access 2010 ,el4&**l tj>»l 



j^jllj tJji?JLj oJja.jJI ClLojlxJ! j^ii J tjj^ajC jl tajUj.nl J tjjkj 

tijSI (j-a Sixlj tluiJ Microsoft Access CjULuII ojc.IS Jjca. j^J Ujj$^. 

jA\ J^J 1^]^ j Jj tt,J».aj ^.HoSI .- ^'...J l <jjljljj 

.LaljijjJj LaItj 

Access 2010 oli&jy JyA> 

JaJI Jla Office Access q^Il^xL J <Au-aaj CjLo jla-a ^^Jc. J j- ■ ^ 

TablesSpecifications <Laa. <_uS! y l ■■■-! > CjLu1*j v.,,,*^ pj ^-l^La 

^ tLaJI 4jLo ^ . Enter .1,^1 ^ 



ojlcLuuuoJI oUolai OJLSU J=>-Ia Oc*JI yjai JL>a| (VT) JiuJI 




6\r.l ..mil Olnilni UvS OccJI gulLi (V-T) J&i i JI 

4-<ul3 (_>i>jc. ^jj t^A-V Jii _>iul)lntroduction to tables jj t^c- j^Ijj 
(Jii ^>iijl)Access 2010 ^jliLw e^clS t «U Jj-^?^ 4jj£x5l ji ^ ll tL 




^ 



Microsoft Access 2010 ^Ij^iI u>&t 




jUauoJI £>0£aJI vS>iajO (S-T) JijyuJI 

CjJ J jl ijiyz tjjSloi ilua. AJlIIj AuaaIj CLibLul! oilA £-0 J- ^ 



f\JssJuu\ U^JV>-I 




Microsoft 

Access 

2010 



Microsoft Access 2010 £*U>j 



Access 2010 gob,? j^ii 

Cil — Aac. jjijj <j* Microsoft Access 2010 tliliUJI .iel j9 ejtal ^-"Ijjj ^11 ^jjj 
jaSl — j £-a IgjSjlii* AiLjaVlj il^JjI^jj il^LLkjj idiliUJI fjhn 

(_Sji=o La£ .Ajujjjo j ujI jl jS jlijl ^^Jc. c*tacLuJ ^jj! j^Vl .AiijJa (j-a 

tibcLui — A f — a^aJI SjjjS diLiUJI JjWM SAjA?. Ciljji Microsoft Access 

£. — 9l_j-o ^ SI dlljLiJI Ji-aaj jj ■ '~'< ^AjjjW (jl (Jj 4L_bLU2ki lillj ^jjlJ 

d — i jliVlj JL^a — j| fjji <j jSjJJ (jK-a (_^l <j^ t&Uljj £-a Jxbull 4_uKJ 

'4 — «1j — a^J j — Microsoft Access 2010 £t-al t*3 ! ^jjj iAusv^ inlK'iljljj 

.liSal^Ai (Jjiaal 4-a_£UI till jjaJIj diUlLaYI 
: Access 2010 t> J-^VI ^ ^ Sj3 jlall ^-"LjjJI U jjji g-L Laja 

JjS c^j ,>» J4J9 frjull (\) 
tt*lli_S .Microsoft Access 2010 ^— 9 Ja*]I A£jLla SjS jj=muj ^ tiua. 
c_i — uiLijj 4 . , -1 . ^ n Templates ^ ^^lu!A >V^Lo «.Lij| 

i£t-al (j* i >*> Ja ik dual t_JI jSII tllij .(JLaC.Vlj (jg-all t-llfcl £-a 

4^aL5JI .Office Online cliijIiYI ^Ajjj\\ ^a (j^uJa AaAla UjaJ 

at 




ijOuuj <-Jl£9 Jlb>- ijji OljLuJI JlcI>9 wIaJLo />.i>>in»3 cLuuj -1 



CjULliI] eLi^S^a ZintVi a »Luj| (V) 

jl c4 fen Connections <JL*a_jl Jjl — uij cDLi. ^ Microsoft Access 2010 

<_ilui — aJl tliljJl j i Conditional Formatting -5a jj" — «il — 3jM <J^ — i. i>»a 

.1 — jjIc ( _ s j^o jjjIj iiajj 4jjc jjjIaj «.Uijj i^'i^ e\\ i Calculations 

Data tlil — iLnll <Ja ^ilMicrosoft Access ^ Ig . ^jo . ^i'it ^»jsj ^1 jJjli&M 

(— s^*j]I j iI^jV _>^J eliULull tlAALaj! jfl " lil^^^Lacj i^Il iBars 



Microsoft Access 2010 gtfU* |el^i*il u>»l 



ftjimlt. uinhM« M.756 SSIJ SI.S70 SMS} J 

Moon, Chnuic S1.7S7 M.W* SMO« SI.OU K 

PM.Jywh S2.I65 Si.«7< SI. 380 S1.57S S967 ■ 

Sit. Milt SI. 140 S2.»SO SS»8 SI.970 S400 ■ 

VMl)»i, Caiiolt S2.6S0 SI. 587 S1.74I S2.IOT SI, HO 

Wlson. O.UI S84S SJS» SI.2/S St.Ml SI.J74 [ 

Access 2010 xjUi ^ Data Bars oULuJI <tiojjit\ (T-l JSL-uu) 

OlSL« ^ dGLiLj JJ -l^Lit2- J^uajJl ZLjjlSLaj 00 

O^al-J ( J&> AjJUl aSjJJI Jc t*L djLjLiJI S-jcIS j^j lA\<.«< dip,. 

<j-« ^li. Jc J\ A\\-\ o A£jii Aji.l=JI — UJ" ^"'■■"■N 

J — =>.]j J — J t^ik-a — lull j jc Cj ijliVI A£aji Jc jjjliillj ^iLaill ^jS 

til a j J j ti_uu^3 tjlii (_>^ .Ajjlilj 1 ajjIIoaII cLiiLi^*j5! j 1 "<l j 1 1^* \ l 
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DB a—jIS J\ c^LLc Jj AiLbVlj ^lii^VI j-oBj i^LeJI Jl« t^LluIl 
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jjl — jLuJ) j^lja jjjjj Microsoft Access 2010 ^Lijj till ^jjj cIlls. 

j 1 — ^ cLujajV! iSiA: Z~\±'.«~\\ tilli <iLij v. till jxaj liL a.^un 
>ji^—! .i^-oU ^jSil UJ.siUj \2L J^Vl cjULull SjbIS j^Uc 
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©A 



>li jJI U> jjjl : gjljJI tlndJI 



tiiiajj «ih^ jajij iii^Uaii ^ Jlai Ia jj^ ^1 j ^ToolTips CjI jjVI 
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.ALiJul <j,\i\?ill CjI jLiJI ^ tiiSLS .Microsoft Office Access2010 

Microsoft Office Access 2010 g»l>,» JaSmu 

j»JJ tjj||4-ajl3 .1 i AjJjSsj ajy^oa ACCeSS 2010 ^-alijJ JjiJij ^JJ 

j>j 'Microsoft Office jij ^4 All Programs jJI <jial 4-ajliSI 
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jjSc Microsoft Office Access2010 g^lj _» siali <_Sj^ •W 1 * AiuiLuVl <u-s»U.j 
>l5 ^Microsoft Office 2010 £-1 jj ^ 1«jUS Sjali gjV A-Uil cAjjSJI 
AloLtSl jA\ ialjj <>» Sialj Jlo t Microsoft Office Access jjj 
^t-aU^jll Sialj (jjSjj t Microsoft Windows Jj au n M I ^Uaj aHLh 
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j^lj! dilc^x* <il£ t > i ^2 ^1 cLiIjjjjjII : Ribbon iaj>ilt 
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£y* Open j-oVl jLjli.V !>l!Laa Si_ijl)-i,n\l jxVl ^1 <>« »j-<Alt ^UL» 

.0 + F + Alt ^jjUJI JaijJa Office A-jlS 

Lp^LaiLo jl t jxljVl lP 3 *^ <J! J J 1 - *J' "*'"*' " ^ijjJa Tools djIj^Vl 
cAj~aj tj^j Microsoft Access ^LijJ "t>J& ^J^j tLvijijjj 
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JjliaJI cs Jc. J<i"tnn\ djliLij ^ ■ Microsoft Access 2010 

.Access 2010 <^a l^jLijLi ^ jSj <^iSI jj^l jj jjjliiJI j CjL»!>U^VI j 

. .lUa. CLlljLlJ aO&la <_sL pLijV AilSa-all (jjiail <_Sj*j] AjjVI jjl-imll £jtj 

ajjj-^ajAcceSS 2010 ^t-alj^ (Jj xni j 

:4i&l (jjJbll ^1 -X 

'Blank database jliikVI <jj3 jijl 'File <*jla o-a New 

.(1-1 JiJi jkil) Create jjSI jja jail ^ 

.Ctrl +N ^tii* JjS - 
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■ Microsoft Access 2010 ^-oLjjJ ^i-^",,,^ 
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.(V-1 Ji^ jJ^I) 
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( oil) iaiaJI jLoix t_ijaJ LolUa tliliLJI oJlA AjAilSill till jlvsN Ajulla 

jJI j 4 Windows ^Uij l^a-li ^jII CiLiA^YI jLu&YI ^ jll £-o liiA 
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.(^ r-n J^i ^i) ^ jJi Aj^ua t Jxii 
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At 
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iQ^jL^Dj cAL^\jA\ ,> j^SII j^alj jaU Uid ^jj^jA Template 
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OliLuJI Jucl^d Plain ujo OAjJuC ul i ii /ii (11-1 J-S-**j) 
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: Microsoft Access 2010^ CjULnll S^cli ^ JlifoVl -»U<*< < °j< 
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^ JS oU^=ua cla>) 5I jloJsl JSL.»>) 



Microsoft Access 2010 



.Alt + F4 ^Iji* k» . ^i l 
.File <ajLs (jx Exit Access j-aS/l ■ 




Microsoft 

Access 

2010 



Access 20IOo? Jj'^' 



Microsoft Access 2010 



Tables JfljdM ^lfr 6,10)1 

j:>c. U tjjl^ajl ^> Office Access 2010 CiLiLu S^tlS Ud- 

. e^jji (j* jjSI tluliill jail 

J&l jl Qijjl (^Jc ^jiajOffice Access 2010 dAjjl£ JjIS J£ jl Jjiia t 
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.p-V jiSul) j t JjLJI 



Microsoft Access 2010 £*U>j ftUaixl 




i J Vft<n 4 Sub datasheet •^jc-js taLu ^ijj ^ « i a"\ ^^Ij 4 cAjYiA\ 




v*e> J S Jl*, oULuJI J=«— ±>l^l (V-V Ji^) 

1 £ 



^ ^ Access 2010 sJ\ dglajJI : gjUill drmJI 
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>yM> Js-to oULu (n -V Jij*) 

• Datasheet View <— iLiLiJI Aijj .kaj ^ JjO^JI <_>ia jc -V 
Arab Co. U ji^aj ^1 jjjl j^L ^Jc »i& djliLiJl Aijj ^ju' 

plj^l jA <_jj« ^jj 5^U. Jjia. ^ILi^a t ^jj L£j .Content Development 
tDue Date (jUaj^VI ^cjjbj ^Invoice ID Sjjjlill tOrder ID 

. ) j (Ja^jJI _jAi Cj!iUuJI jjj ^ in 10 ill JajoJI (jl j < I'. N^ ...W 

.jrljjyi 4-Laj t >yj a jj JLJI I'jkj Order ID Jia. ^j^jJI 
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.(H-V j^l) Enter JU-sVI C ^ <>■ -Li^lj 




U„ tiiaj |j| No jja jSjt j 'Invoices Jj^?- lP^!-? 

<LjJa ^ A<\i\ Jjl^?JI yi Products tjja tkj^>» jail 

.Datasheet View diljluil 4s jj <>aj»J1 




o 
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Forms giUiH CP,*iH 

Cjhtnll t> ^1 jS Office Access 2010 dAjLull i^cla <Jjl.ia. 

J. ,j^a it*lljiu ^ „^v,.j jjl tliLiLj o^cli frLiulj ^jil^i (JLuS lili 
iCjliUj o^cla frUulj ■ - '•<< lil Lol .JjlAa. ^-o ojiiljx jJ^Ujj u' ^ 

^ jjA^'..J l^j AiijjLuJ Forms ^^Laj ^ J « > iVl f^'l^J t 4 K i n oti O^A 
jl i(_pajC. jl jl i(JLi.jl 4-lLoC J»"JJ K-llLjLJ' o.ie.13 

.CjIjLuSI o-icli AWialall diLs jlai^JI 4c Ills 

j. ^ «-■ ^ ■ i-*V^ <ij jUal jA iojAj^. ^ Form ^-ijAill 

^jjll CjLo jl«^tt5l JjSj jl CjLo jla-o t jxa^^m«U <jl L»] ^^jJI j i Controls 
dl j J £_sj- Office Access 2010 CjUoJI o-icli jSjjj u>°J^ 

Jlo j^JJj ^1 ^iLull *Lii] ^ o^A ^iall j i <~>\ \r. lVu . i l A'&t\\ 

• Microsoft Windows Cjlinkj ^ Jy^ CjUjj-o 

CjH^o, JLk.}] j Jj|j=J! Cj^la^i Jij^i ^ £ iLuJI ^l-iilj i ^i^mj 

^■iLull (_H3JC liliLaJ idjLoiUi^Vlj Jjl^aJI jA LaSj .aJj-ia. 

4ijia Ij^^jiall oJiA (j^ (j-a tc. jAki __££Sn 4j^ill J^^j .oJAitLa (_pajfc JjL 

.l^JI oLiLull JLkjj liliLaj ^1 Form View J*^ 



Q_ ^ JjLiill adc LijidJI : QnHjl dndll 

* Jj-^ Jj* HU jAjj ^1 Datasheet View cjlitnll 43 jj o^jJI 4i_>laj 
IfrbLk (jx (_U*1Lj ^fc ^Jlj D es ig n view ^.^'j (jiajJI ^Lj^j 
.Ifr&U. <> l^j ^| aajjUI ^..^M ^jjxiSl j^Lk. 

• Design View <i . (jia 




Vj . JaSs j J j^ao iajj Main Form ^-^jjj £ o* £ j j^ill t JiA (jjSli 

Jjl.lau 4_kuj* Sub Forms he j3 jrislaj ULixiT tjxjjajj. (Jjt tjLoj ^.Sj^ill J 

.(Y-A JSJ ^Jisl) 
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Label Controls j^Li*]l OiJ^- j^lk. j> (_£ ^J^J 

^ cjLa jLta (jlc jiaajj yJill Text Box Controlsc>aj <S?_>* j^>Uc j 

ajiA ^jJI Aiijia . v^*...' ^a-jJ <jl V) t Design View fj ""-" o^J*^ 
^L^UI tjilj t Form Wizard ^.lVu.L IgjLijlj ^jsj ^1 ^iUiil U -""^ 

.£ iUiil *L3u) ^ I^Laij ^1 

a-iclS j^jsLuil (>» JJa .lift Ajujju, a j]aj ^il^ ^ jlaaJI ^ 

jc J*^>J Ig fljo.^ ^ Arab Co. for Content Development ^AjUi 

JSlj J^jJ o^J^Ji ujlajla-aJI 5iL_bjj oJja>j-all tills JJJ^J Jjl^' 

. UstiJI £ j3 jJ jft 

J£Ji jkjl) Object Type <>aj*il ^ ji^iSI A^-ji £jsl -Y 

.(r-A 




Object Type v>9jaII Jsloj jlu>-l (T-A »» ') 

1 . Y 



O- 



JaLoxll sJr Li jnill : quIUI llniil l 



• Forms j> <nU»l l £±x>i jjj i^L^ull A^.j3 — V 
jkil) ^LaJi ClULnll aJcli i_iLu ja. jJI ^iLull 4it£j <*jlS J >,,.-)-| 

.(o-A 



vsJbcJI uliLuJI 6jlgIs ■ &i£=*gjoJI £iLojJI (0-A J< 



Microsoft Access 2010 jel^Uil u>»l 



Ij. ^j.j AjIjLij XoU. J$-laJ £^ jUal (J JJJ CjllaaJ Vj L»J 

.(<\-A J\ 1-A ^> Jl£^iV\ jtil) <j ^-UJI o^ 1 -^ 1 J ^ J 1 ^ 1 c3*J 




qLaJI wb <UC>aJI cbliLj <*9lSs cl>u; t-JLb ,>9>ai i^yuuij £i><« (VA J£—0 




J3J0- ujo Oblu JjJlsus JL>-iV <J^S jL * VM*** Ji**" <jJ* Si**' (V-A Ji—') 
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*\\<« } t ("(.-A (jSJL jkil) Jinll J j J (>^4j ^jj-ill ~ l 

.Alia. ^L^j J d!)Lajai3l JliuVI 



.() X-A Jli jkil) Datasheet View u^J ^ cijji ^ J^ 1 £ ^ 






Datasheet View Jac ojijs gi^ouJI JojS. Soju ^uiu T-A JSjui) 



.( \ V A JSiS jJajl) Design View (_>ajc. J] (_>bj*J! -k^j jjc. -V 




Design View jojjwijJI i>o>c ,jJI gi>suJI ,jb >c iuw (1 T-A J< ■■■ ) 

cjULuJI JjI^ Jla ^ j^'^iUll J ^Vlj 
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Design Lejouujl bjjj^r cLoJl9 1-A 



oiA .obVl ^1 J4-t>J Toolbox aJj^^ll j5l t> (JS J] ^ ~^ 

o— A JSji jlajl) liLLol j>K->ir. ^ tjc- 




^LoUi j.n.r. sS^I vushJ <js'\ s>-uj\ jjij i>rs c^liJI eua^aJI <toJUJI OO-A Ji^l;) 
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Queries oIoUxum^M \Js> CP,«i)1 

CLiLa^Tj..iVI ^hViml liljLaj .Queries diLa^^UojoiVI eLij) Office Access 

tUj (jS-«J (jaLiilS <JjL^>lxiuiVl ^tjtij ^Vunl HiaJ t oll's . nt .sAlxLa i^J^l 
jjjIsj jl ^iL<u Jla AjIc. LliliLnJI < aLo (Ja.ta <_Sj^-l j» ^'ir . ^j« > <Vi j 

iJLuj tjllall Jjitu ^jiai .JIjj-u jA ^ Query ^LxluVI 

J.1C.IS ^» jSj i^Jl^jjj "Ua. jjl (JjlLslI) ^jilaliJ Ja x . mT ij j>j4j LaAjc. "?(_5Aijj1I 

UajA^Ij CLlcS ^1 Jjl^aJI J Jj^JI Office Access 2010 CjlilnJI 

^jjxij uA'i\\J Jic AjU-VI Office Access 2010 SJetil tj^xj ^p^j 

• Parameter j CrossTabj Select gJ* jll ^UluiVI 

■ SQL j AutoLookupj Action ^ tc.jj*i 
tUiijj J cfi*i tlilaJl»-a Office Access 2010 tlslAull ^cljS ^-ali ^j o i ^in j 

■ Design View ; ->j*» L yaj»^i <sj^>1»j Design Grid ^ 

:(^-^ c&ill) ts Jxaill pUi^VI AJt ^1 J^iM ^ ^ 

S S . 
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(jlc (Design Grid ^«.^>M I 4lkio) A^ill 1, jUa. 1 1 ^ JjVl . i.^l t g;j'^j 
Uijj tField ^ j £La^\ ^ l^i^ ^| J ^LJ! fr L»J 

• Table 

ja^y V jAj) Ji=J| f£ cAA^ Jcxj fjLa <illjll ■ U 
^ ^UjuVI ^jlij jja ^ |jj L ^ J\ Uu^JI ^ jjj t(<^l JSat 

4-iU. ^ Aj^jl! ^Jxjj .Sort <^ (^Aj f l JSaJI liA 

^jLu Aiivj ^ JiaJI ^Ijiiuil ^^£^3 cij^a jUlkV! ajU. (jSi .J .v -j 

in 
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t^LauJI ^ ^i5l Criteria ^ o*^' Ul 



*Uj ^ tiHscL— ^jjj (jiSI Query Wizard f%>^\ lilljAj 

t Sj- ,> ALiJijl Uii J J-i=4 *^4j ^ ^ tj^*j^n 

a-i&ls jUaj ^ Jfrklj idAiUJI a-i&ls ,> iiijai .-Uiia. 

.djLul£ll Jajjji (jia Queries ^jiill jja jaiSlj i^lituJI 

Arab Co. for Content djliLu S^clfl ^ ^jj J*ilb UjaIsj 

.Development 

Object Type JjlkVI <>> ^ t Navigation ^i. ^M I -kijii c> ~^ 




Object Type jUis-^l Jt- ■■■»' (T-S JSuuUI) 

.Queries J^=>-\ A^jla <j-a -V 

.(r-<\ JSoill) ^UJI (^AituJI SJfclfl 

^ ^ r 



oijiJ (ibLi dicIq i?Luiil : < c_lu LiJ I tinall 




vSObcll OULJI wlcIS iaJLd J>Ia £>is>3joJI oL»M,ni ..ilIU qjoJlS (T-S J£juJI) 
J^ill) ) Datasheet (>aj*J! -La! l_! jliaJI ^Ula^l (>aj*J 

.(£-1 




Datasheet yJo^ai\ hju ^3 yjlhnll .pUajuujUl (£-S JijudJI) 

Product Purchases f^Ul^l ^jSLJ j 4j £k* u«t ^1 ^ia i^^^j -£ 
jiillj l&jjiaj J^Lk ,j<a Datasheet View CiULull (_paj*JI aLjLi 
JSJUI) jJail) cjULull sjcIS jLU Open jjll Jjs 
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Reports ^laill ^lfr C9,ftiH 

(J^joiJ (J£jijj iAluiia <L_^laj JjliaJI dlLo (j^ajC. ^ jjjlalill ^ OVu i M 
(jl (j^-aJ -(JJJ^ ^ylc jl j'jj.'"^^ <iiLi ^^Jc tilli 'W^j J^J^J^ 

(jjjjj iJLo (_3Jugj ^j^aljc. KjjljLull 6.1c 15 <JjLojl»-o ^jx 4 Viji'lmn 

.(r-^ . ^ . j^Sn jiiji) ujj^j ^jUi^Ji cj^iyij 



I4JI jUajloJI ■ .l-3<~l| u jo J guj jjjUJI Jo-I (1-1 • J*) mil) 






^aasta 6j>cu oULu yjOjiu fi&u >ijUJI is-i (Y- \ ♦ J< ■:■'!) 



r-""^ 1 LH'J^ ^ ti^ lD^ t> jJjliil! JF -J J 

< u^j ^ l^Jili t> jlaj tlya. t (£-1 . J^i Design V i ew 

• Form jjAill l^j -<^r< ^pll <ijjjsJ| jjjSjJI 




XjXili Design View am>^uJI uip 4ii>b ♦ JS^iJI) 

U V 
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Jli jkil) Print preview L» AjjU^ aLjL ^ AjjIjJI aLj^J 

4'rJ «U Vw. l^jic. 





jjjAiU Print preview <uUaJI J*9 Is <Uila* <Wj>b (O-O ♦ J£*»JI) 

■ "^ t("\-> • <J^> jkil) Layout Preview KjkViH <^r* cWJ^ 1 



> > A 



>ijjUJU Layout Preview JaJxxJI qi,ls» (1-1 ♦ JS^iJI) 

obi* s^la ^ t jjju J* ' aj & ^ <Jtt\ ^ 

L. Jj^ SjSa Jc. Jj^JI dkj tA rab Co. for Content Development 

Sjj^aj Microsoft Access 20 10 gi jjjUjII <J ^LjSJI \v<<*< 

J^i £L*u& Joiji Jc. All Access Objects aL^ JJ€ ii jSfc 

.(V-1 . 

m 
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£ia^aJI kujM isda All Access Objects (V-1 ♦ Ji-oJI) 

l^Uj * jjii J* jisii J^u 6- ^ ^ -y 

• J^i ji="l) Reports 



Reports jjjUJI OoJl9 8**u>i (A- A ♦ JSL«iJI) 

jjjSill o- 3 ^ ^ J J '°J^ Customer Phone Book jjjSjM jjS jijl -V 

.(1-1 . J£J1 jJiil) 



&jjf jolicg .. jijliiill : jJjjluJI dnaJI 



■ill 



Customer Phone Book >>>aJI 1 >oI>!UjujI ♦ 

• Ctrl + W gr^^ ^uJa ^ Aj.ljV'j'i ojj.^ii JJjAil! IjlA (jpl&L ^ -© 

J^"') ^-J^j- o jij a jij JiU. Employee Phone Book jjj&M ^1 _ ^ 




Employee Phone Book >>>aJI 1 >ol>ajuuj| ♦ 
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(_pa jxll Ja-aj ^ JJjiill (_pajxl jjj* jjll (Jj3 jijl iHome i— llJJjll (j-a — V 

.( \ \ • jLi jiajl) "Design View ^aa^=lA\" 




; ITriD LT T cre Adarsss Book 




/v juo-a n -JI Jauu Employee Phone Book jjjaJI u £>l>aijuj| (^-^ ♦ riill) 

.lliajl JJjliiJI ^gic ^jLoilLj Aj-aUJI 4 ^j\o'\ l CjIjLuJIj dlldjSkVI 

Access 2010 ooftl ^lfr CP,ftiJ1 

'Forms j-iLoillj 4 Queries iIAaSU'uhVI j t Tables Jjl^aJI jj-a il£ 
Microsoft Office Access u»'i ^1 CjIuKII jjS ^ 4 Reports jjj^jS j 

tSliLaj tlua. .Jaw jlail jl ^jUI jjij ^ JaVl ^jic 2010 

jJC. Cialj La tiijLi.Lili.V ts3j » * j Ajjl dlliLu sJitli cLijl ^ Ig-al-iajLul 

liljSLaJ i Jjiull ^ ^jJc djliLij eJc.13 eLiiV A^.U-J '-'■< Ijli nillj £-a j 

\ Y Y 



jnling .. jJjIoiJI : jjiiLcJI [lnoJI 



t Macros jjSLall <JlilAa.jj ttliULnll Jjjuoj]| dsLaii^a ^likluil 

■ Office Access 2010 Clil j-ia Modules 4Ja<u3l 

Macros j_>SUt Ci1jl».j 

tLo > > ii->\ njVuaj Office Access (J*?^ jj^- ,a ^ dslAa.j -I c j^M ^>jj 

^ ii (jl (jSaJj . (Ji-ui i*^-*.' j! ^j_a»aj jl jj (JjSj J&ill (_&-° 

lilia (Jal (_>-ali_iil (JxIujj (jl ^Sja-all (jxi (jj^J Lajja^ »l l-v'.n'sfl <lg_ui jjSLall 

— ) . (Jiii jJajl) liL •^aLkJI cliljLull o^cli i_sla £-a Office Access ^ ojii. 



Office Access 2010 vjj &>£UJI oIjls-j OoJlS ,>9l>auul (1 T-^ ♦ JSLuJI) 

£j3 Jla dsblnll oO&li ^ 4jinjj Lo dsl*lja.j (J*i. ^lVsnj c Jlloll <^*3 
j) jjl J!)Li. (jxi LjjI! J JJ-ojll Jjg i in j jJjljjJI Ac\Aa jl tlgjjilcj j\ c^jLajll 
jxljl (jxi 4t_j*a-n ^J , nVl JiLi. (jx itd&aJ La£ .^LJjlLall dlLa.jl ^jic. jxljVl 
(JjaJJ jjSLa oA^jl ^g^al.lVuiit jjc. 1* 1j«Vm (j^ajii (jj^j^iajyii-aJI (J^J 

Modules 2uki«JJl ujIjl>- ^it 

Uiua . jjSLJI cj|Aa.j qa % j3 jj^t Modules (VBA) ^jlWilt CjIa^. jll jjjju 
Visual Basic (jji cClilc.lji.VI (j-a dsljjixll <1ojLi ^Liall jjSLJI dslAa. j] (j^-aJ 
jLi-a (j£*J • jJjVl ii* i-liU-aJI (jAjJajj for Applications VBA 
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.i^jHj i_i^jja] 4_jsL_bl 4ijJaj £a o^j W <i jjc. ojjj-oj 

<n*^s CiLaji*x ^bjlu:l j Excel ^ ^LjLu J j-i?- ' dl^j 




Office Access 2010 Modules <uku»JI oli^-^JI <Cwl9 ^bl^aijujl (1T-1 ♦ J< ■■■") 

OfrlltlH Jl9 Office Access t>li>l£ oil 1x0 

Windows ^Uaj (j^uJa J-a«J tjj.'^ 1 ' j& Office Access I jlaj 

.AauAJ tllljUaj 

Ifrx hVmi t 2-*ljJ gj IfrJ.lVuul liij^aj 4_*jUa ^1 <jl j^xj 

AjjLJI AcUlall Jla AjoUa]! s i$j A^Li ojjx ,^1 <J La£ 4 Office Access 

Office Access ^ 4-=».tio U<-Tl <La. j-all 4£.l±la]| j 
Office ^ Aiiii-a j.^ilif. J ^'...1 tA\<*s Ajli tjjuaill IjlA ^ tlulj La£j 
CjLajlxJI (jja jc. to ji.T ^1 ^jLull j jJjl&ll j J jl-iaJI Jla < Access 



jnlicg .. jj j tail f : jjiiLJI tlnaJI 



:ui*il lilliA JS is. jjj .iiL 4>^iUll cAiLnll S^clS J 

AibjJaj 4 Design View ^JrtK"Tl (j^aj*il Aiijla Jla <a.tla3l (j^aj*il (JJ^a 

<LjJa jLjli.1 liljLaj .JjS (jx liu La£ LaAjjc. j t Datasheet CjliLuJI (>ajC. 

<aAia3l <ji jxll JaLoj! c_i3jjj) View 4-ajtSll (jx UOjlVn Uajjj ^gjll (jijxll 

Page j-aljVI (j-o Office Access (j^.^in t Windows ilA'sui-Vi Jlo 
Lai£ j^ljVl aiA ^l^ilujl j-Ijjj .File 4-ajlsll (jx Printj Print Preview j Setup 

AhjLj (jijja-ail ^jjlSl! J^iU. ^ Jiajj ^ill jjtfl jA j LafiLa 

AffiUI ^Jajj Vj^. ^vii p-T Jji* jJail) IV ^yiaJI C> J*» 

:4^>iuj^)il diLulSil (jjj 



1 pFvB-sr;-ia=-t iJfei ; 



: 1 L=vt>, t 3 tl iirfesi 



^jlulJ^JI OtJl£JI v^y 49MaJI J5JL=JI £yO}J (1-1 ♦) d^isr 

O^JJ*-^' tlpL^li j-lla Print Preview <c.LJaJI AjjL«-o j-aVl <ji PP 



It* 
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Jll.lc.lj Print 4cL\la tlyj^VI <ji P J^>J TVin .siA (jiajsdl aLjIj 

.a t^yajxl] <L^ia tjj^l (j<u>i (jLa.tL» Page Setup 
jjSLall dili^jj Pages clil^ij^a]l J!Lo tlg-j^uii JsVI ililjjl^l (j o ■ >Tn j 
.sJij^a-o AcLila ^aljlj Q^ajc. i^j^ 'Modules <JaAill <JLili^.jllj Macros 




6^5A=u> cLfiLb jalsto i>a>£ <J>t> (T-^ ♦) J9J0- 

(JSjij Aj^tLa <jj£j AcIaLJ! ^aljl (jl jA ^-all <jl JJC. 4 La .la. 




• Arab Co. for Content Development <-^-iLu a-iela jjaj-a ^- j^ajj J jia. ^ 
•Tables jji jiil 'Navigation -la^i — ^ 



in 



— ^ jnlicg . . jjjtiiJI : jiiLcJI doaJI 
Hjj ■ : 

Aljj (ji jxil AhjL J* As^sl Employees J JjS tkj^>> * jail -Y 



Employees JgiaJI oULu u bl>aiuujl 01-1 ♦ Ji**JI) 

.Print j-Vl J) 'File t> ~ r 

.(^ o-^ . Jil jlajl) Print jxVl t> 4jcj»JI CjU^xIL *-SlS j^. 



Print ><All ^>JI OLWI 0*-1 ♦ J£*i*JI) 

CjULuII t> JjVl A^i^JI <>aj^ Print Preview j*Sfl <jj3 jail - 
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AeUaJI Jj Employees JsjusJI ol/Lu etjlaa (lo-l ♦ J<-t.i i) 



<ijUJ ^iLil! JU > JU| ^ _ n 

O^J^ Page Setup jjll jja JL,I t Print Preview CjljjVl .ki^S t> -V 

.(U-> . jLi jJiil) p a g e Setup J ^ 




j jSI jiil ^ Landscape ^J* J^l ' Pa g e MiJ^' <jt^ ~ 




<UiLuuJI jjlC \S^OjB J2uuu OLilaoJI «t**^> ^*Jsu (W-l • Ji«iJI) 
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. a^\J&\ J\ a iA cA!A\ Aljj JL^y ; jjll jja jijl -1 

>>l>xJ .File ^jjLJI ^ Primal ^(i .^isl^l ^ cS>>i 4iult> 
-1 • JS-ii Print jls=J| &>0 ^jdcl OoJliJI ^ ^jsJI e^ltJI 

— — - " . .(YA 




iuuUJI j+c ys^ojG Jiiu iuilaoJI om*> ^hj OA-^ ♦ J< ■■I I) 



.AcLJall AlA*^ Close Print Preview j-Vl <jja jLI . 

-Jj^JI CjULu Aijj close (jji jiil (File 5-«jli3l ^> -U 

■ Forms (jji jLI (Objects ^jIS ^ - ^ Y 
<>»j*ll a^s\ Employees £ i j-i Jji lkjJ> I'jaj j5j| -^r 




gijjx) ^jjJI Ja&i 4au9 Jlsu Employees £iSJOj Q 1- W J< ■'■") 

. Print Preview 4c- j.il-i^ll -OjU-o J jla. — ) o 

Print (j ja jail t Quick Access Toolbar £J Jj*^> jJI -2=S_>>i tjx - W 

Print 4c.lJa jl_pJI (HJ- cK'J*^ 



Microsoft Access 2010 e^Ujj ^luii-l tai>»l 



^USll j 4jc.LJa Jjjj ^jJI tliUi^l jUaj Aiia^j 4*jLUI jliii.V li* j! jaJI 

. jl jaJI ^jj-a (j!^c.y Close cjJ* — > A 
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(jjiui^j jl Ij (_>"-J Ail LJojI i aj*j jl ' ' 

• Database Applications CjljLull j&I jS djlinJaj j<u>i ~' jj£-aj ^1 

t fl < OVlmj jl 4t*S jjC. <i,^ u.n (jl ^1 tliLlLull Sacla JIaj (jl (j^aJ jj 

.A afcVm jjC. o jjj-oj JLa-all lillj ^5 SjJaJI <_J jj j^aUAl (j-a Jjls J^c 
i-P"^ fjfJ (j' '^^Lu J^-^]-J iSj^\ -icL^o j» Jfj (jl jiajjj ''"^ Ijj Lai 
eLijj ^ tliSjll (j>i Jjj^i jjUjj (jli iA^aUJI ^jjjUj (jjjSdJ i^'< j.*.; jljaVl 
VIj .a»J LajS J^ajl (j^ jjjill .^Ur. 

^3^j-uj 4j j3 j 4 ^ l ^ lIjLjLij o^C-ts /^jjJaj 

^l&jj jl AiMI cJilJI C X^.L, 

.lAjAlli ^ A\g m jAii 4^C.j-a ^U^-aJ (jJji-VI 

Ajj»^aj| Aa> jj ^ I JISj Upl_, office Access 2010 iliL-Lu j^ajj j 

jl £ jlaj jl AjJ j3 Jjl-la. jl ALl£ llAiLu Jcl j3 cLiil ^ -»V.<^ 

.(_Jji.l CjLul£ (_jl jl dlLail*lall 
t^ill C^y^ilLj AjJdl t_JJj5 c Lijj ^ ^JLuaJI J ■Wu.J ^ t A-alfc Ai^ajj 

LSj^ lJ^J ^(^"^ eLiilj ^jSj jl ^ a] jaSI 1 jj 4 aL.}*j toAjjJ 

.AjI-IaII 4_Laj (j-a 

o^cUj Ajb-ali. Ajj£jj eLii) AjLaC. <j-a ^jjjuiill ' 'A W j .^t-aLjjJLj 



fit 



(iblu qic lii c\mi\ \ jjilc Sul}JI tiruiJI 



djl^UluaVI j Jjl^?JI Ai«u^ uj&j 'Students i_L>Uall dUjj Sjtal iliULu 

. jjjlaj]|j ^jLaillj 

e-ifj Igj-a (j ^KM I i^l'SflJ le-lJ! 4jLaC- ^3 ilSJ (jl (jS-aJ dlLaJUfc-all ^1 ASjxjI 

■ •Arab co <-^aU* AJaLaj jjSI Students l-j^LUI ililiLu a^cli ^ Ja*JI 

Arab co. for Content '-jLiLu a^cli iiL.il ~ ; ■ ■ .1 J. IAa eLjiil £-aj 
cs^ lWJ^I l>« (JaiLjjVI (jj^A) Jjl^- W^J Development 

.^t&l 

olmap ulilu ibJLfrls (lull 

'(j^ JJ."^ ^Jjtj ^ cr iJaLa]l <Ulj jLMj La jA <J£-ls dll _oiui iia 

4 t*tjL>Ljli.| (JjLvj Vjl tdla i .lll-in jL-all (j-a <-^LjLu sJtlj *Lij| jl£ 
(j-a l^ijj^aLaj Ail£j Ia^Lu (j-aj '(JJjll ^ylc- CjliLull 0-lC.li ( -> j « i r-n UjUa.' 
tl^jSajl ^LcvJ dlLajla-oJI ^1 ^la jjSj jl i^jlr. (jJxJJ .£L-aljJI J^iLi. 

t^l JLkJlj U^ij tlibLull JLkij IgjLijj (j-a ■^'-^'•'1 .1*J Aj\ t <_Loj«-i* 6-° 

.4jLa*JI a^A j-a dljJC. t_lll_a4]| j^J Ij-ol 1 3 i 'il^ ji w'i 

(j-a (jl£ Lo£ (_gJ J"T^ I jljSllj (jja-a <^-lliLu a-lclS L_u£j1j liLuii ^ 
■icIjS illtijJaJ (j-a dlljjixll ftLijj liljLaj idliLull gJU-a -I V^*...l £a3 . (Jj3 

ill tilli (j-a Jal lIiSj diliLull 

^ re 
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(jjJaj <:LijLi Office Access 2010 <_ill jS^j V & j -<jjjfi ^ <lA luW\\ \ 
.^j^a. diljLu S^cla i_iLa f. \ itoV ^l^iAuoLj ^>jSlu; t(jjj^ul! lift l^J 

CjLjlaJ SJclS <_li£jj ^jlc. ^JLaJI oAa ^ S.}j.iaJI (JLlliliill OJC.13 > i\t\ ^ j'l^Jmj 

• Students 

cjuio uJlf plj&imb ulila* i6Jk£.U> Cftlo »Uu] 

IiiUj ^1) AjjVI till jJaiJ! £-Aj 





dtiLj oulo jjLuijj ; jjilc ^jL(JI dnoJI 

• Sample templates <jj3 jlil i Available Templates <wi]l <>> -Y 
jJajl) tiljl^ Jc AlAJ\ Jcl^ oJajw ^-lijJI f jL 



■nip 

H 



_s IP J? * 




4>l*»r tsJLc qjuuuaJI OULJI JL£|^9 vJI^9 (T-l 1 JiuaJI) 

■ Students Cjlilull 

.(r-u jii jjasi) jIilji <_juii hj.Vnj jLjill ^UjJI ^ jL 
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-Filename 4jL». ^ CjljLull o^cla <_iLo — £ 



■Ala. -O 



£ reate i jjil jja jLI -1 

J£ji JJ-iaJI tliULull o^cla ■ «1* frLijV jAjJaauilj jJI ^jii 



JUJcdl OULJI OJLfilS UJU> tUuJV >H»JI (i-^ ^ 



ulilii diclii c\m\ : j iTin S,a UJIiWJI 



- r 



■■■I 




JuJl^JI OULuJI 6JlcIS uiJU cUij| vJvS tjbJI (0-1 1 J< ---P I) 
• W&l 'O*^ J jMI fclua. <*JjJ£ Sjj^oj JUol U -v 



1*J 



L l, r - = - rl=." i,l . 



■- ^ A..=^ if^J *^ ...^ ...j^.J ,.-r..-J^il= Jr^l 

.r lie ^Ji je =1_ 




lA — 



l^liiliiiiiiiilHI^^illlflniil^iiiiiiiiiillHIIIiiiPi 
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ui /bW o^imi felfr 00 oil* f lAhiiJ 

^ ja J) J jll (ja. Microsoft Access ul* '^W-W^'j 
Office.com <^u» C^vj CLujliVI ^ Office 2010 g-ljj 

.Templates 

File j> New _>&l LalUa ^iljjaj b Jj^f l^xl^u-l i ^Vl'soj j 

^jJI uollill ^ Office.com Templates ^ <> jS < ^ 



f 
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Jfij ^V»< liA j i Jjflnfl tllLa jla-a Jo^J J^C- J j^a. J] JaSS <?.Laj 

dljjju La lila .i—llL J£ J Jj^T.llj (j^aUJI <Jj$JI j»5j jl AJaLoU 

J .1^.1 j jllo J 1 j*j w' » ^,jSj jl Vj tdjlc Lo3 4 La J^aaj 4 . ^> l ^ I I CjLa_jla-aJI 

."Jj^rll JjV J*J tCAjLull eOt 15 
.lie LjJ ^jSj jll ^JjlLail dlL)_)jJa dlULull ^fcUii iiaJI f -»J " » ^iMI liLlc j5jJ 
Ijlj jiji ji LufLaJ Ail VI iilAjLull eOC.15 AiLu-a lie j oAj^?. dlLajlx^i Jliol 

LpiAj Office Access 2010 jli Microsoft Office System fLki ^ «. ja. 

Ljjl La£ .Microsoft Office ijx (_SJ^I ^-°ljJ ClLajl*-a]l 4£ jL2La 4j_j£^iJ 

JjLa_jla-aJI Importing ^1 jnml (j-a CllLiLu e.iC.15 e.J-a L_ojl (_Lj-uJ 

tliLiLu ioe.15 J LpjjiJj (_5 j±i Jll diLiLull tlijl£ I ili .a.n*la <_s j^.1 Cjl quaYn 
o jii p. j^SI (j-a5 4 ji.T ^ jjj^II .Vi'i.lu ^1 J JxalLi tliLkJ ^5 Office Access 
a LpjL^ SjIc] JI jlJauJaVI jjJ Office Access 2010 JI L^Jaj liiiLoj <i 

J 4 ViiVi o j^oj^a J " dill j La liLj] jll JjLajla-oll elul£ I jl ji.1 

I 'l^ . n^ l .l ^jk'il Office Access 2010 JI Ijjk. iijjj ja.1 ^Ls jj 

(_gjj>nj\l j ^AiL^alll j CllLiLui^lLi ^ ■ —I dlLajlx-a 

A^Aiij <_ ijiu La jiC 4f»jjiJI (JiJ.J djLa jla-aS o^A AfLjLiba L)l_)-a j 



nbUI il Jiiui Igdliij : jjmsuIUI dndJI 



dij jjjVI 4^ jjc IpSjLla J tLAN <ik^ll 4 Will J Intranet CijljSjVI 

.Internet 

<_Dli. (j-a <jLo»JI oiA (j-a ^Ijj^VI <n 'Microsoft Access 2010 J^jjJ £-«J 
jl HTML cliUs>^<; diljLu S^cla J 4i^i-o]| c1jL<ijLla1I Exporting jj t > <^'i 

aJA*lo clil qj i HU J 4j ja_a]l djLa jia-all j| jumlj (Jj-osll I.AA J ^jSluj .XML 

&1a jjAk-alj ^jiiuj Lofi .Students >— iljLjj S-icla Jj 

Datasheet (_paj*JI Ja*j J JjiaJI ilulj Lofij t^LJI Ji^qH 4*jlia 

JUjVI iai^ll ^ 4 JLkll JjVl ^Vl JUJ cij^ 4Jc Ua 

Lj . Jxl£]\j JjVl ((J?uuJI) t_su^ail JUJ jj-a ^jVn Ja. j^VI liS* j t Enter 

lillajj tJU^VI ^IjLo -kijJa j tJauuJI liA (>a jJa.Vl J J-aJI J] J^»J (jj 

.IjSAj JUI JaoJI J\ g-lj jJI 

4uk Li^l j t (^-H jlijl) jjjVl ojti ji New jjll U 

jj-aj jlgJalj ^cjslj^l f ji) <— * 'Enter (JLijYI £^i-aJ 
JLajV ALjiall (j^ij (J^aj .(Y - ^ y (J^j J^) <-r>^ J ja. j-all 

^ if 
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l> I I 

( 1 WV 
? Pah 

Total 




vJUJI oa^> js^oJI OULJI Jl>»! £i^>J jl*b| (T-1T Jiuidl) 



tj-ai-a jl t^iljxi Microsoft Excel ^-aLjjjj Jxc. <-1j^jj tliLiLnll <j<a iUaJI 

\ i i 



^ liblull 3 1 j4Lm lg d Ua j : jjiu aullll dnoll 

(jx l jzj ^ jj (jx (JjULa LaJj jl i^lla l$J=l\ "-^LlllJ ^C.lj3 (JlllaLa 

< 'it ' 

'oja <jl jl tCjliLull (jx <Jjl$JI ^£11 IjlA JaUuj (jl nM I 

..IpaJI CjliLull o-l&lS <_kL Jl 

' »^« - ' o.Sja. j-a LlAjLu ^jj'uh'i . jjjliuu (jx jj£I (Jjl niui t(Ji <o° , l l liA 

•Worksheet J-ac. 43jjj 4-l» jL*-a (JliliLij ^jjimj Lajj jl 'j^l ^LiLij o^c-la 

■ «^ J j^a. (JJJ -iajjl^J ^ jSj (jLla.Vl (_pi» I ^ LijJ (Jj tl—buo^a lilljl ^jjliI 

■ > <jw* ^.ixj La-a t<la ■3jj'i»i'l ^ill LlsljLull j'u^.n J t^laJI lllliLull 

LaK I Jj3 ^LlLu 

fjj gJill djliLull JSjA t^jUaJj JiLaJ jLutVI ^ £jJajll t> tJaiS 
fj£ (jl ilia ^ .^LaJI LjliLull oJtelS <-iL JjJia. £-a Ujl jjU 

JjJhi. ^11 ** • —I CLlliLu 4jC jj jjAjJaJJj 1 ^jAjJaJJ (Jj-i?- ^ JjluAj 

. lilli (jO 4j\jLu 4jC jj J <U ' aVi-^* 

. tillj ' i—s^jaijl 4jjVI ' ' '' 

ojjjuoj djljLull .Iclja <*<la\^ j ■ (J^Lu 4ajlSxl ^^-i*^ La jAj 

(jl jl 'Queries diLa^iLtLail jl Tables Jjl-^- -il j£">l '^1'^ <y ' > .4 ln » t<* j 

j> (j >l j^Lx. 

* 

^yi^aj J<j j < JaSa 4jl«iuoVI till ^jjj Microsoft Access 2010 dAiLul! o-icla 

.I^JJJSO (jjll LjliLull ^11 ^.UJI ^ J 
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j\ Query ^l»SuA£ aJljikul i^Vi^^j tlua. t^Ulul jIjjIujV 4 im'iUj j-oVl 




Y JLi jiul) External Data J^' ~^ 



External Data/xjuuUI (T-U) JS ■■■,11 

JSLi _>kil) Access j jll jjS Jijl £ t Import & Link Ac ^ny oi l Jslil -V 




Import & Link ^r.jn>j>JI ,j\9 Access jjJI (£-1 T J£*i>) 

.(o-^ YJU, jlkil) Get External Data - Access Database jl ^J-° Jg 



il I, Ml Igdl^al : jwesuIIII flniill 



Get External Data - Access Database j\$sti\ gJ>o (O-l T iJ2Lui) 

jliLull t \U <j j ja. jA\ ^L_<JI J) (J&"J Browse j jil cjjS jiijl ~ * 




<Ua oLilSJI dl>uuuj| al>oJI OULJI 6jlcU> uala <V i^r>oJI jJbuJI ("1-1T JSjuj) 



.Open 



uv 
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^ Y (J$JL jiajl) Get External Data - Access Database jl j=JI J 
—Filename ^ <_j jlKnll diLiLull SJcla ■ °^ jLaui jlgJal t(V 



v»lKall OOUJI 6jLfil9 vaLb jLoa jl^b! (V-1T J£-ii) 

:LaA CLlLjLnll jljjluiV (jjjlii. jl_J=JI U * ■ ^""'j ~ ^ 

■-Wj Jj^> ^L^j] (J^^A 3 0° <-— iLjLl^il J.1^3-&J JLaJI JjiaJI -Ljj 

• E§3 jj tijS jtil ^ ijjty jUiVI iii -v 
CjUjjjj (j ^ . ^iu (A-^ Y JSji jJajl) Import Objects jl j=JI JS kj 



Import Objects jlsaJI gj>a (A-^T J£j*i) 

1 £A 



Olilull Igdtb] ; jjLc ssullll dnall 




Import Objects jlssei I gjjjo uLjJ v>u JjuJI (1-1 T J£ju;) 

CLiljUJI ijjlaiV diljUiJI j^Jc. ^li=ul Options jjJI <jj3 jail 




■%■-= 



Import Objects jl^aJI jpjjo oLj>jJ v>u J*iidl (V»-^T Jijii) 

. | i- | jjll (JjS jiil tiiijjLui.1 .11a. ~\ 
^■LaJj iil jjial Get External Data - Access Database jlj^l -^J*^ 
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OjLajoJI oULJI ^l>ukxl qJLafi £b<J (1 lOT J5uj) 

• Close j jJt (jja jSjI 

oJSjjIuiaII j>^ili»Jl ^-o t^LaJl (JjUIoJI o^olS calx oisLil ^J*-* ~ ^ ^ 

.(> Y-^ Y JSJi jiul) jj-aliJI <*jla (>u^> 



<_»Lall liiAlaj- Jja^aj ^UJI J jJlaJI djLjLu liy-laj ^^iu Lo jAj 



lib Ml aljUiiilg dlial : jik Sjlill tinoJI 



J jjSI jja >l ^ t^ilSl! JjSiVI iis -V 



U " 1 ^'l' (^V-^Y J^i jJijl) Import Objects jlj^ ^jj* J4-^J 



1= 





«Uajj oioj sSjJI £i) Has J^liaJI vu»y OT-^T J£u<) 

• * I jjsi Jjs ^ ^jL^i ^ -r 

.Close jjSI jja jiil -i 

SJIjjIliiaII jh-»I it II Jjgi £-* t^iLaJI dlULull a-icli <_iLa aisLil J j*j — 
. ^ t~ \ Y (J£jo> ^>iajl^ J- ^ *Lajlij (j-axia IgJajj ^jJ^J 
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.Life Li3j.la. t > ij,W*i ' j 1- >» l^j tliljLnll ' ij-^- . 

Excel Ja6 0° ulsUi ^Ijuml 

* Microsoft Excel 2010 j^ljjj £-a tliljLull J-ilii ^g^u La jA j 

-gJUJI Jj^?JI ^-a Aial jlall— tliljLull jIjjU dip. ^ U..,.„j sj^j 

• Excel (J-ac- Ai j j (j-o 

.AjIc (J-ajJI jIjaII CiljLull S-lc-lS ■ «^ j-- •- iAi ^ ^sb — ^ 
..(V-1 \ Jii £=J j) External Data J&\ ~* 

<J^i jkil) Excel j jll (jja jijl ^ tlmport & Link <c j*a-oJI <JSlat -V 




Import & Link <u^a=uJI <jO Excel jjJI Oo-IT JSuuJ) 

1 ©Y 



(iliiull jljjLiilg dl)]j : jJux< sjllll flnnll 



-\ Y J£*i jkil) Get External Data - Excel Spreadsheet Jj=^ J^i 




I 



■pi 

ill 




liBiii 

■ 



» ■ ain ■' ■ ms- 



ii i ■ Ill 



Get External Data -Excel Spreadsheet jl^aJ I §j>o 0"V^T J£mj) 

CJjhA\ o^ala t_aL <j Jja. jA ■>!■> J ^1 Jaljdl Browse j jll j^l _ * 
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OULJI ilxJuuul il>oJI JoaJI 4S jS qj i^j-^joJI jJbuJI (W-1T J£jw) 

• Open jjSI (jjjj jail t<ia CjLiLull jIjU j| < »"..^\ t . i\~ -o 
Y jS^i jiajl) Get External Data - Access Database jl £Jj*J J 
File AjU. ^ Workbook <, <u,-iJ <_iL jL^a jl^Jij ^ t(^A 



-name 




jliaaJI Workbook > <U^u>JI otlo jl^juo A-U Ji^ij) 



I^jA diULull JjjIjjV diljlja. V £JJ"° U " ' ^'V ^ 

a^cli ■ ilia. Jjia. J] ejlja-all (J-udl <3jJ ^J^LjJ ^ 

Jji^-frLij) (jjjJa t> jllkJ (JjULnll jAx^j ^JUJI Jj-^l -^J - 

•J-iJ 

.^LULJI ^UjISII t> Students J jj^I 'gr^' jliiiVI -1^ -V 

^00 
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U ^'^U ) ^ J^" J^l) Import Spreadsheet Wizard Jj=^\ j^s 




t Wizard ,I**JI g^OVIT Jii) 

•Next jjll (jja jajl ^ 4<jjlkJI Ja*JI jluiJ ^ jSh 

.(Y .-1 Y 



lib lull j| jjLulg dliij : pirn sullll llnall 






;»i=ii:=^ 



pifdiag 

■111 



■ 



I 



.Next jjJI (jjS jiil 
j^ajl) Students JjAsJI oLjUJI J I jnmU j» ■ ■■ <uIj ^Lj_>JI '^j. 1- *-, 1 

.(Y^-H 




J S isdl jjj OULJI >UJuu;I (T)-U Ji^J) 



Microsoft Access 2010 &*U>i ^IaamI tj>&l 



.Finish jjJI (jja jail 

. jIILaII J Jj diliLnll AaLiaj ^ ia j Access a iatii :>_j»j 

^^aj djJ\jJI jUiJI )-»uVu £x tjSJj t<LLJ ulil _jixiJI AjutLo 
^t-ali^ill i^jiA.^.., .AjJLjISj sjjj_iij (Jill jlrUI AjL <*jtLo A—\ Y 

.(YY-^ Y JLi jkil) ajLuJI ^ ^W 11 ^ J^" 1 <^ 



olilu Olilu OJLelS » riliy Excel JaC <U^$ Jajj qjlnr. £bw (TT-^T J^J) 

J^A? Excel j-ac 43 Jj J$ h'l 4 JL=JI tliljLnll a-iola i_iLs J] oJjjJI Aj&j 

.(Yr-> Y JLi jiail) CjbLnll -djc.13 <_kLj l^iSj- ^ JlWjIS >- 




>udub J< -■ ■ Excel <9j3 >eJ3u (TT-^T ,JSjuj) 



^ ©A 
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jl (_^^oL^aj S-iJJJJ <^ Loj (Jj-^?- 4jji-all Sort CjLojl»-all jj3 (j^-aJ 

dAiLull A-aJalaj 4jj__>x A-ojli jl^-jV L&-° li^JiJ -JjVl ^uVI ^^^C- 

^joi^j Uij Customers <JjL=klLa3l <J1j\^Lij ' _ j* ^ ^ i— ic.jj .iSj .sjjjSJI 

.(>->r j£i JjVi 




AraDOCs Ajjj LoJjS i^Ai^l (jl _jixll (_^LJ ^^Ic ,r% clja.V 



ULLxll iijanjg jjo : jjilc til HI I dnaJI 

<cliia Jj2 jj-ojll ^J^M J**- <j*^ t - '^J-^ jj* 

^Sc. JSoJI jj3 lillLaJ '^jl ^^C. ijjh>~i (>ajll '-J^L^ J*a- ^] 

Sorting Data uliUill ifi 

(—ijaJI (jjiLul ^^ySc Vjl jjsj <jli jji; Access 2010 ^J^) LaAio 

tcs M1 (-JjaJI <jAjJ ^^Sc ^ 4 j£ ^ JiaJI ^ JjVl 

^lajl jjij Access ^jii 

J ^ 2ujISJI JtiJI J j^JI t> JjVl J ^ ^«jIS3I jja 0=- 
j ^ AxjISSI flijte 4-ojIS3I (joij jja (je 2^ -(^j^ 

. jVI 4j1c Jaxj ^<J CjULuII S.ic.15 <_iL Jl Jalil 
.Tables (jjS jiil 4 All Access Objects -^j" t>> 
o^J*^ Aiijia JjA?JI ^iil CustomersijjS W-J J _>° ' J*^ _ ^ 

.(Y-^ V Jii jkil) Datasheet CjULj 
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Datasheet OULJI yb^c <l«J>b ijj Customers JaAa- (T-1T Jiuu) 

jsjl 4 First Name JL^jjVI Jj>^ Jia. CLiLiLul ISsj jjiJI 4jLc -£ 

jj^ jsjl ^ iJLJI li$J <>a^ J_>**JI Ji-b (jl£-o (jl (jja 

2! AsaiMfing 




iUa^oJI qaJUJI ujo j>JI iS>»i (T-l T Ji^Ju) 



lib luJ I Djinig jjo : jjilC ill 111 I (JLoaJI 



Contact JjajJI (j*j-^> Jl j3 La UJ^ La^jc. t ^ui'sr . <J£jij jjill jj! _0 

. Sort Descending jjll jlil ' Name 



-=L2«^;= _JL ^[ 'J; L^|i _Lar-- ^js jii: ^» A:- c--_=- : 
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